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@ The Register Map — [TWZCD 57

The rule in one box Register depends on two questions: (1) Whom am I talking to? (plain

or polite) and (2) Whose action am I describing, and how do I stand to them?

(honorific raises the other person's action; humble lowers my own). Who counts as "mine" is

decided by inside and outside the group (5 5 / £ &), not by rank alone.

1. The levels

Polite

Honorific

Humble

Beautified

words

ElK (3325
7=LY)

B (TL\
wo)

BB (AT
Wwo)

EsE (UH D)

casual, no politeness

respect toward the listener

raises the other person'’s

actions, state and belongings

lowers my own (or my group's)

actions toward someone

makes the word itself refined
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HLIz W<,

HLIc WEET,

TAEWI HLT- L
52L%»WVWET,

HLc BRI 52D
UL E T,

AT, bbby, I
A, BH




A fifth label you will meet is TE:E (TL'5 & 5 O), the "polite-humble" words like F013, & 5
7, LV/=d, &3, which lower the speaker and are used to address the listener respectfully, even

if no one is being raised (Chapter 3).

Polite (T 9/ & 9) is aimed at the listener. Honorific and humble are aimed at the person you

are talking about, whether or not they are the listener. In practice you often combine them: ZA &

LAY )5 o L L)V E 9 uses an honorific verb for the teacher and a polite ending for the listener.

Keigo always includes at least polite style: a plain-form honorific (EA &0 (V5 o L ¥ &) is used

only in writing or in reported speech.

2. One idea, five levels

be (exist)

do

eat / drink

give (to

me)

Wo-oL»3%

WH5oL%»%/EH
ZIC D

WEd WooL*»%

LE9

LWWET

TeREzJT /D

HLHNB
HET

HET CHAIC BB
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FW3 /5D
>

EW3

53
Wricd

539 /H5L
HiF3

Wrer=<

IXWTAT S




receive

LoTWET

CZEALT

Werz<

ZALT &S

These are the special verbs; each is taught in Chapters 2 and 3. Notice that one honorific verb

(L'5 o L v &) covers "go", "come" and "be": context shows which.

. Inside and outside: 55 and € &

Keigo does not simply follow rank. Who is "mine" depends on the situation: a speaker treats

their own group (company, family, team) as inside when talking to outsiders, and lowers it,

even if it contains a boss.

Phone call from a customer: the

speaker's boss is out

Speaking to your own boss about

the customer

Introducing your own family to

an outsider

Speaking of someone else's

family

Own boss (as part of

own company)

Customer is raised

Own family lowered

Other's family raised
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T=ahE 7720k Al wD
LTHEbxT,

Tanaka is out at the moment. (no &

A, no honorific)

BERLLTFEHN LSoL»L
iL/TCo

The customer has arrived.

55F ML L»WVWATT,
My father is a company employee.

(plain words: 5 5, (&/Z)

BESEARE BIFAETTY
D

Is your father well?




To a customer you do not say 7= 723 Al LV 5 o L # L) EH A about your own colleague. You say
T=BNE B D FEA (or IFD'D B DAE..). Names of your own group lose their & A and honorific

verbs. This inside/outside switch is the single most common keigo error among learners.

4. Who gets which register

Close friend, family themselves, you

Colleague of similar rank work

Boss, teacher, senior their actions

Boss, teacher, senior your own actions

Customer customer's actions
Customer your own company and boss

Stranger anything

5. Common problems

Double honorific (ZE#EE):

two honorific forms on one verb

BoL»bND

Honorific for yourself bzl VWEo2L»WVWETD,

Humble for the other person BEExLTFEHA S LFL
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Plain

Polite, a little casual
Polite + honorific
Polite + humble
Honorific

Humble

Polite

FoL»d

HicLh FWbO
9o

BT LTFEN
E-oL»WVEL
TCo




LeB&3EWV52L»VEEA
Wrong "inside” treatment (to a customer, about your own

president)

6. How this course is laid out

Honorific language (E#(58)

Humble language (3#:£:8)

Business Japanese

Written style

Particles in depth

Adverbs and sentence-final particles
Onomatopoeia and mimetics

Kanji compounds and word formation
Connectors and compound sentences
Idiom, proverbs and spoken Japanese

Putting it together, the whole grammar track

In Use — 2H'L\hH T
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TEBRDTAIE VWS DL WVWET
Do

Is Mr Tanaka there?

ML TEEVWEEBEZ IETLT
BEDF,

Tanaka is away from his desk at the moment.

0% H5 eNf?

Have you eaten lunch yet?

Ko WoL&KICWI S,
Not yet. Let's go together.

B Quick Reference

Plain

Polite the listener

Honorific (E#:E)

Hum

Beautified (EL:E)

Insid

raises the other person
ble (k:EE)
the word

e / outside

lowers me and my group

own group is lowered to outsiders

DB &5, BVB3IEHS HLHH
DERL7EDS

Section chief, have you already had lunch?

LW, £, Wo L £IC LWVAZRLY
HY

No, not yet. Shall we go together?

Ww<; 1eN3

W&EEd, TY

WooL»%, 8oL%% OLHHSB
FWVW3 H5T; WL SHDS
EHT; TIEA

EBEME EDFEA
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# Practice — NAL®S

1. Which register raises the other person's action: E8§5E or :Raa?

BE#EE (honorific). &8 (humble) lowers your own.

2. Which is aimed at the listener: T Z2:zE or Z#{:zE?

T Z38 (polite). Honorific and humble are aimed at the person talked about.

3. Honorific verb for "say": L\ D — ?

BFoL»3

4. Humble verb for "go" (to visit): L} < — ?

FW3B/ SHDHD

5. A customer asks for your boss (out of the office). Should yousay LW 2 L » LWEE A
or BD FHA?

H D £ A: to outsiders your own group is lowered.

6. Which is right when telling a customer about your own father: & 3 A or 55°?

55 (plain family word). & & 5 & A is for someone else's father.
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7. Spot the error: T LA LW5 2 L2 WVWE T,

Honorific for yourself. Use & LVD £ 9 (or D DDV F T for visiting).

8. Spottheerror: HET < TEMN HSLF L7

Humble for the customer. Use &> L LVF L 7-.

9. Whyis & 2 L % 511 % considered wrong?

A double honorific: & 2 L # 3 is already honorific, and ~ 5 718 adds a second one.

10. Which verbs does LN 5 o L % % cover in the honorific?

"Go", "come" and "be (exist)".

Coming up in Chapter 2: Honorific Language (8858). & ~/C% 3, the passive-form
onorific ~#13 / ~ 5713, the special verbs, the &/ C prefixes and FA / ¥ / 5.
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£ Honorific Language — €AITWT

The rule in one box 1) Special verb if thereisone (L'5 oL » 3, Eo L » 3, O L HHB,
SAICHB, B33, <72& B). 2) Otherwise &+ X J-stem+Ich D (HLAICH D). 3)
Fallback: ~713 / ~5 713 (the passive form). Always end with a polite ending (& 9). Raise
the other person's things with & / C and their name with T A / #&.

1. B~ICB B
& + £F9-stem + |C% B (for Group 1 and 2 verbs); C + Sino-Japanese noun + (2% 3 for

9 3 -verbs.

FABWLWH 1FAZ BELAICBED X LT The

teacher read the book.

BEAHICBED

EDLEICED L5 &5D ThHtdZ SHSICBDFE LT,

BEEBIC BB BT TERBEBIC LT LVET,

BENRDICEDB DD EDADICEDFILIEDS

COhESIC BB COKIICHRDB DIIF TESANESE,

ZL&S5HWVIC
AN

HATWLWA ZL&L&OIDWVIC BT IFA
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One-syllable stems do not work: 43, (13, &8, 128, T3 (xHHIC 74 3). Use the special verb
(CBAICHSZ, WE2L»3, BOLIC B, BN ITHIC HB)or ~N3 /) ~5713. Also avoid it
for verbs with their own special form, and for events outside a person's control ( L 62 becomes 7 < 7

B).

Requests and states with $~

please do (polite CHBEHIC BT <FEELV, Please take a seat.
request) LRSI HBED <TZEL\, Please help yourself.

BATWE HD ENZDTI, The teacher has
honorific state / already gone home.
present BEEZLTEN BEXEBETI, A customer is waiting

for you.

honorific question ETHITTI DS  Are you going out?

2. ~N"3 /| ~5N3: the passive-form honorific

hen no special verb exists, the plain-passive shape can be used. It is less strongly honorific
than &~/C7% 3 and is common in speech and in written notes; it can be confused with the real

passive (Japanese Grammar 3, Chapter 10) and the potential.

LeB&IF LARNAZ FENT WVWE LT
BATWE /12 26T WVLWEEA.
BICZ SNT WLWEIhS

DE&LIEH MRAbNF LTS
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3. The special honorific verbs

W< /<%/ -
Ws-L»%

EoL%»5

HLHHMSB

CHAICES

BHLICED

EXTHIC T
3

WHsoL»WE
=

BEoLPWVWET

HLHNDET

CHAIC D F
+

CIETVWET

CZEALTY

BHLICBEDE
3

BAEWI HLI LWEH>L»WVE
ED

TP ETER BEoL»VF LT

BICZ HLHBHD XThH,

CDRZE CHAICBDFELIH,

BLILRE RICZ BE>TVET
D

BABWLWH FAZ <TETVWEL
TCO

DI CEALTID,

SNLVR THDZE EHLIC A>T
L\i L/TCO

HD ERPITAICEDFIRLIEH,

Four of these verbs have an irregular polite stem: W52 L2 WET, E-oL»WVWET, BIVET,
FEEIVWET (also O3 - JF L E T, Chapter 3). Not LV'5 o L O F 7. The same applies to

the imperative: <238 —» /230, A3 8 > A3 L). And L'5 o L v B covers three meanings:
go, come, be. ~ T3 becomes ~TWH 2L »%: Z/ICZ 'LV T LV65 oL » 1V E I ("What are

you writing?").

4. & and C: the prefixes
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with Japanese-origin BRFEZR, BLKIS, L BIFAE, BLWE
words (F158) ALun

with Sino-Japanesewords ~ CHEL, CLwS L &, CIFoZA, CL
(£:E AIEV, TEDHL

Exceptions with common Sino-Japanese BTAD BLIYE, BRAT LS, D &
E~ words 5, EESL

No prefix most loanwords d—kE— but BE—IL, E F A1 L are fixed)

The prefix is used both for the other person's things (54 £ X, '€ <) and, more mildly,
for refinement (5 v, C/EA, $7'732). Never put it on your own name, family or
possessions: xP/Z LD HHFX.

5. Names and titles: S A, ¥, &%

standard respectful suffix; neutral Tl D A, 33FTA

more formal: customers, letters, FTRLLTE e d
addresses *x

teachers, doctors, lawyers, writers PEREEBEAEWL

Title alone / title after N 1CBD3RB&2, L»b
bosses and positions: no T A
name &2

A title already gives respect: 727" 0'5 & D, not x 28005 £ 2 FA. And T A is never used of
oneself or of one's own group to outsiders: 72473 A — 7277 in that situation (Chapter 1).
Adding the honorific &~/C7 3 to a verb that already has a special form is the common double
honorificerror (x> L » 503, xD L HH503).
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In Use — 2H'L\hH T

WE5oL%»WVWEHE, CTEBANKED
o BT <TES LY

Welcome. This way, please. Please take a seat.

HOMNESTTVET,

Thank you.

BRI HLHHD ETIT D%

What would you like to eat?

BEITITDZE WIEIEETET,

I'll have your recommendation.

B Quick Reference

H + stem + IC7H
)

BELAICED

Z + noun + IC7R

)

CHh&ESICHB

PELEEBAEWVWETHD DR DIC
mhFELIHS

Has Professor Yamada already gone home?

IFL. TFIREEHEMRDICEDZF
LzTCo

Yes, a little while ago.
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B~ REEW BOUFREL
B~TT BHZOTY
~N3/~5n%  &Eh3 5N3

WEoL»3; BoL3 HLBNS; CHAICRS B (T3 CF

Special verbs
AL

Irregular &9 WE5oL2WVWET; E2oLH»VET, BEVET,; KKLTVET

Prefixes b + f&E; C + E:E

# Practice —NAL®S

1. Honorific of &KL, ¥ and D' X B with E~IC%H 3.

BELHAICRD, BEEBICHRDB, EDNZRDICED

2. Honorificof D K259 D and ED&HLT 3.

CHOEDICHD, CTEDOHWVIC BB

3. Special honorific for LN D, 7TeXN %, # 5.

EoL»3,HLHDB, THAICED

4. Say to a customer "Please wait a moment."
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gL EXEL <TEELY

5. Say "What did the teacher say?" (honorific)

BATWE ZTAE EoLeWVWE LD,

6. Say "Are you going out?" (H~T9)

BTHITTN,

7. Give the polite £ ¢ -formof LW D L %» D and K 72E 3.

W52 L»WVWET,KETVET

8.Borl:  HMEL, #BFZX, LI, ULwS5L4&

CHEL,BRFER, BL T L (anexception), CL WD L &

9. Why is 8 L HH' 5113 wrong?

A double honorific: & L &7'3 is already honorific, and ~ 5 713 adds a second.

10. Why is & & IC 7% % not used for "see"?

7 3 has a one-syllable stem (&), so H~/_7 3 doesn't work. Use C5AIC 74 3.

Coming up in Chapter 3: Humble Language (5§:%:8). 5~ 7 3, the special verbs (F ()3,
D57, VWEES IFWVITATB), 5505, ~Ft TLV /72 < and the choice between humble

and honorific.
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A Humble Language — ITAL &5 C

The rule in one box Regular: & + £ 9 -stem + 93 (more humble: L\/=9): HFELFT;
+noun+ 93/ Wtd: CHALL L F T Special verbs: 03, 5005, 657, LVeE/
IFWVIFTA T B, EA L B, 3, L)z F. Use humble forms only for your own actions (or

your side's), never for the person you want to honour.

1. H~9B and B~LI-7

& + £F9-stem + 93, or C + Sino-Japanese noun + 9 B, for actions that involve the

other person. LW 7=9 instead of 9% is more humble still (and more formal).

OE—T&FELTEHF
BEBLIET ER
I'll be waiting in the lobby.

ICHD2%Z EHBLET,
I'll carry your luggage.

BBV

LO&S5ZE EHE<DLET,

I'll send you the documents.

BB BHE<DLITS BHELOVET

HABRWNT CHATEWNT CHATRVWT BEANCHALVWLET,
) ) El I'll show you to your seat.
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EOHWVT g2V cE22HVLT SEonLWELET,
%) ) El I'll explain.

&H~F 3 is for actions that reach the person you respect: wait for them, carry something for them,
tell them. You cannot use it for actions that do not involve them: x #A VD FX T HEENL F T,
xFD D H1EL D L F L 7= For such actions use a special verb or the plain polite form (0 /c/ZF F
7, ¥ FAF L /2). The same applies to one-syllable stems (43, (13, &3, 723): use a special verb.

2. The special humble verbs

W< /<% (togo, to 9 < FWLWD EXTJ, Il be right there / Il

come) come right away.

HLT- BTN SHDBVET, I'lvisit

your home tomorrow.

LV < (to visit someone)

&< /1cFRB (to ask, X VDED SHESTH LBLWLWTTH,
to hear) May | ask one thing?

1ceh S5 LEI. Myname is Tanaka.

ENVWZE HSLHBIFFET, |express my
thanks.

59 /H5LHIF
%)

HOHT=K WIETEE X T, | gratefully

receive it.

TeRBd /DT /H55 Wwicfe<

LO&2>%Z IFWFTALZX LT |looked at

your documents.

BWITATS

EDITHHINT SNLWVWTY, I'm

pleased to meet you.

EDHIC HDHB
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EHRITZ SLHITFET, lligiveyoua
gift.

HiF3 SLBHITFS

LoTW3 /b5 ZALD ZTDELDICEFAL XTI, |believe so.

Te@™ME WE BZITHED XTI, Tanakais

at his desk now.

&3

ER Wiy NAS< WL EJ, Il bein touch.

- Lx559% /DL
Hhhd/0E51F3 S ML EDFLT Certainly. / Understood.

Two kinds of humble verb

#R:E:E (aimed at SHMS, IFWTATS, Wi, & there is someone being raised by the
a person) LHITD, EDITHDD, EEHBT DS action

T E:E (aimed at FW3, H59, \WtT, 85, AL lowers the speaker toward the

the listener) 3 listener; no one needs to be involved

So F118 / LV/=F / &3 can describe your own actions even when no one is raised, as long as
the listener is. They are common in announcements: £ HH < TAL»H £FLWD X7,

("The train is about to arrive.")

3. ~HETWE7EL

The causative te-form + W7z72 < (see Japanese Grammar 3, Chapter 11): "I receive the favour o
being allowed to ...". It is the standard polite frame for announcing what you are going to do

hen the other person's permission, consent or goodwill is involved.
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IFALDIE ERTHZ WEIEEET, /IFALDIE R | will take today off. (with your
FTERETWVWEREETET, permission)

CL&EDDPVEET WEEET,

Allow me to introduce ... (the

speaker does)

LoNnWESHET WEREET XD, Excuse me; I'll take my leave.

TEOIF INT BEhbETWVWEEEET, I'd like to finish here for today.

The frame needs real permission or benefit from the other person. Without it, it sounds odd or overly

servile. Giving your own name needs no permission, soitis 7=42'& 5 L Fd,nota ~FTL /&=
7= < form. For simple actions use ~9 B or (V\/=7: C711A 5 < LV/=L FF. Many Japanese

speakers consider excess ~3  TUV/z72F & 9 a mannerism of "business-speak”.

4. Requests and gratitude with LW 772 <

HIWBE HoL»o>T LWEEITF
EEADS

~T VWEEITFFEAD

CHLICA WERERVLODOTY
)8

~T WEESETEW

BE~VWEEE HDOHESTD BIL W=E bbhHeSY

5. Humble or honorific?
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Could you say that once

more?

| would like you to

confirm.

Thank you for coming.




go / come WooL»%
say E-oL%»5%
eat HLHNB
CHAICTED
AR
CTALTE
be W5oL%%

regular pattern E~ICRD

EW3/5HHDS

59 /H5LHIFB

Wwrz7=<

IEWTAT S

W7cg

tALD

3

E~FB/B~VIET

Ask: whose action is it? The other person's — honorific. Mine, or my group's, toward someone —

humble. A customer who says something & o L % 3; you, answering, 5 L H/fBor &5 7.
Mixing them is the commonest keigo error: x 5EF P S IENBS L EL T/, xDIeLH V5oL » L)

9.

In Use — 2H'L\hH 7=

IFALD CTERKDMTLELD
e BBERXZ DDH>TH &5
LWTIhHY,

Do you have a reservation today? May I ask

your name?

HLIEBALTS SHHRIE &3
LWTL &S35D%

About what time should I come tomorrow?

ICCICHEFRELTEDEI,

I'll be waiting for you at two.
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TeBZhe H5LFE,

My name is Tanaka.

DELSBVHDTIN £S5,

It's a small thing, but please accept it.

HOHESTTVWET, HOHHTL
WeleE E 9o

Thank you. I'll gratefully accept it.

B Quick Reference

b +stem+ 35/ LV

5 BEE5T3, HHBVIET

C+noun+ 93/ Wk

5 CHABWVWT D, CNASWVET

EW3B; SHNS5; 5T, WS IBWITAT S, £AL S, 53, Wit
+

Special verbs

~TET VWKl L&D2DWVWEETWVWELEETET
~T Were< BELATWVWEREITEREAD

Rule other's action = honorific; mine = humble

& Practice — N AL®BS
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1. Humble of & D and D with 5~7 3.

BFEB93,5H595

2. Humble for &% and L) D.

IEWTATS;H57 /B5LHIFS

3. Say "I will visit your office tomorrow." (humble)

HLIc EEH6N SHHVET,

4. Introduce yourself: "My name is Suzuki."

TIZTCEHBOILET,

5. Say "I'll send you the file." (F~9 3)

T771)I % EEHLET,

6. Say "I'll gratefully have it" (food offered by a host).

WREEE T, (or BHDHTc WEREEET,)

7. Make a polite request: "Could you check this?" (C7'< /CA)

CHKICA WIERITEEADS
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8. Honorific or humble? HE E » < T EH o (says): &L %2/ HDTF

$ o L % B (honorific) because it is the customer's action.

9. Why is B AW 7R L 9 wrong for "T'll eat in front of my teacher"?

&~ 7 3 requires an action directed at the person. Eating is not. Use W/c/EE X 9.

10. Which of ~ T TULV/=7=< or L /=7 fits "I'll be in touch"?

ChAB < WL X9, Nopermission is needed, so ~&# TL17=7 < would be over-
humble.

Coming up in Chapter 4: Business Japanese. Set phrases (5203 F TT, HEDLIC &

2THEDET, LB3L < HRHL =L FT), emails and openings, telephone Japanese,

meetings and refusals.
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= Business Japanese — EJ R X [CIZAC

The rule in one box Business Japanese = keigo + set phrases + indirectness. Open with a
greeting, cushion requests and refusals (FZ 7100 E I, & (/. <), say thanks and
apology generously, and close with &3 L € 1ah'LW = L £ 7. Avoid blunt "no", personal

pronouns (727- L / &7 7= are replaced by names and titles) and casual endings.

1. The set phrases

colleagues, inside the company;
EOHMNTETY, ’g pany Thanks for your hard work.
greeting and goodbye

Thank you for your work
EoMnEETLTS end of the day or a task it
oday).

WoH HEEHIC B- customers, partners, at the start of a Thank you for your continued
TEH X, call or email support.

first meeting or beginning a
BEOICHDFET, J Jnning I'll be in your care.

relationship

&AL BantLIL | look forward to working with

closing a request, email or meeting

TcLEJ, you / please.

entering or leaving a room; hanging
LontLhwWic L9, Excuse me / goodbye.

up
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PETTIC LonuL
£95,

leaving before others I'll leave first, excuse me.

MrLCEFDODFLT accepting a request Certainly.

L&dBWVWELFL accepting a request, slightly more

1= formal

Understood.

cushion before a request; thanks for I'm sorry to trouble you /

BENWD FJ,

a kindness that's kind.

FoH 1 & F TF works in almost every direction. < 3 5 & F T 7 is for superiors speaking to

juniors; saying it to your boss sounds condescending. And O & 5 'LV L &F L 7= ("roger") is too casual
for superiors and customers: use 'L CFDF L7/ LLD250L L F L

2. Cushion words

A cushion word (7 v > 3 > C &/&) softens the next sentence: a request, a question, a refusal.

HThuwbx BEENWOXTH BBREXZX%Z HL  I'msorry to trouble you, but could |
IhH 2T WERITFETH, have your name?

 LohLTIH, 553 TLS e
LonwTah =4 Excuse me, but who is calling?
27N%

suneEhHLL BVWERLWEZA. HSLOIFT  Iapologise for troubling you when
tC3 IUVEHA. you're busy.

HWICL . Te@hF IEFHD TAD Unfortunately, Tanaka is on another
IC TTHEDERT, call.
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o< TY oMK TTH. CADWIE #EL Thank you for the offer, but | must
h S5HT VWS, pass this time.

) FALITNIE. CWol & KT
&3 LIFniE " If you like, please join us.

3. Emails

Subject [CNASK] 3BDEICED SEHHED IFTAICDWVWT
Recipient QOMRLEINVL® ZRVWFLOSRXRELERBLDS TF

Greeting +

WDH BEDIC B >TEDE T, AADVLPD §FTETI,

self

T2ELTEHA, BVLWSID SEHHLED ICoTWICDVWT CHhA
5< Wel &9

Purpose

3MD5ICE (BL) 14LHS SELTVWZE WERITEITL LD DY,

FWEHRLW ETS H5 LT TTVFREAD. THLKICA D IFLE.

Closi
o9 £30L< BhbL WELET

Signature name, company, department, phone, email

ToELTTH "Getting straight to the point"

CHKICAD IFE. £BLL RhL Wil
X9,

"Please confirm."

CNABLLKE BEBELTEDET, "| look forward to hearing from you."
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OZDDF LALL B8RPV HSLBHITE "I look forward to our continued
9, relationship.”

CTIS5Z BMILT HSLhIF TTVFEE

"Apologies for the trouble."
Ao

4. Telephone Japanese

Answering IFL. OODWVWL»T TEWVET, (not BLBL)
Greeting the caller WoH HEEDOIC B> THED X,
Asking who's calling LONWTIA. E553FXTLELDD,

EBHTFRIFE WVEoLPVETD /1B ETEZ HRHVT
Asking for someone
TEITLLODS

Putting on hold L&DL&D BFB <ETLN,

Person unavailable el TelEVWEX B2 ETLTHEDXET,

Offering to take a . N _
£ALITNE CSTACAZ SIF7EDLD FI,

message
Offering a callback HEDLEW EOHZRL ETADL WELEFT,

Closing ZTNTIE. LonLwWwWricL £29,

On the phone with an outsider, your colleagues and boss are inside: 7=Z2%3 (no & A), 7L L w D
L T &HH X 7 (no honorific). Never say =40 EAIE L5 o L # L) E A about your own colleague

to a customer (Chapter 1).
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5. Meetings

Meeting someone IFLOHELT AADPVL»D TTEFEL HSILFET, &2 &L

new ALL BRH L WL X,

Exchanging business

cards

B&27EWVWWELETo (receiving) / WL Z WIETEIT X T DY

FALDIF BEVWELR LWL B BEUHAZ WERE HDOHEDS

Opening o
CEVET,

Starting ZTNTIE. IFCHTEBT WEEETET,

Giving an opinion DI LIE. &5 DADRRTEDFT, /&£BLWVLWTL&DD,

Disagreeing softly EoL%»3% JkiF K< DO EITHL

Deferring a decision HENZOTITALD SET VWEIEEET,

Closing IFALDIFE HONRESTTVF LT,

6. Refusing, apologising and thanking

HoMNKTITH. CAIWE AH<
Refusing LbETWEEZET,
HWK, EDHE B LK. .0

HS5LhIF TTVEFEHA,
Apologising 7TcWWAA LDohUWwWicL L7
A EDLV BSLHITFET,

Thanking HOHRESTETVET,
CTFEOD LK VWEREE HDOHES
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CEWVWELT
TeWAA TedHD LT

A Japanese business refusal rarely uses a direct "no". Common indirect forms: & 2'L L'2'H L1
FtA ("It may be difficult"), IfA & S5 TE T LV=/2F F 9 ("We'll consider it", often meaning no),
5 & o &... (trailing off). Both sides understand. When you must be clear, give a reason (~® 7-8)
and an apology.

In Use — 2H'L\hH T :

W2ob BEDICB>TED T,
AND TITIEHOILFETH ®
FREIFFIWVWSoL»WVWETTL
& D D%

Thank you for your continued support. This is

Suzuki from AA. Is Mr Yamada available?

HWCK RELEIF EVWEEEZ
IFTLTHEDERT, BEHLEL
BEOHMZL BETALWVWELEL &
S h

I'm sorry, Yamada has stepped away. Shall I

have him call you back when he returns?

IFLHEL T, ABCHWVL»D T
BONEHILET, £5F LBL
< BRHPVWELET,

Pleased to meet you. I'm Tanaka from ABC. I

look forward to working with you.

CBEBIEF. LBALL BRHLYW
7-LEd, HVLWLEZE B&LOEL WL
TCL/ia—o

Likewise. I'll accept your business card.
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S5LWLS5D NI DIC CTAD
WIZTZ T E B ADYS
Would you be able to join next week's

gathering?

EoNKTID 2D BIF HWIC
CETEIRLNMNTEVFELT...o F
T80 HETEVKIETL,

Thank you, but unfortunately I have a prior

engagement that day. Please do invite me

again.

B Quick Reference

Colleague greeting EOIMNTEXTT

Client greeting WOb BEDICB>TEDFET

Closing a request FBALL BRAVWVIELET

Accepting PLCEDFLIG L&OBWELELE

Cushion BEZNWDOEIH, LoAWTID, HWVIC; Eo < TIH
Apology H5LDIF TTVEEA

Thanks HODBESTEVET, TTFL&DD &K VWEIZE.L

On the phone ~EEEVWEEEZ ETLTEDFT

& Practice —NAL®S
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1. What do you say to a colleague as you leave before the others?

ETTICLONVWLET,

2. Which opening for a call with a customer: E52HDNIXTT or LWOH HEDIZC B >T
HEDFI?

WDOH BEDIC G >TED XTI, HopA3F T is for colleagues.

3. Politely accept a request from a customer.

MPLSEDFE LT

4. Ask a caller who they are, politely.

LoNWTEH, EB55FFTLLDIDS

5. Tell a caller that your colleague Tanaka is out.

M VW E VLD LT EDET,

6. Politely close an email asking the recipient to confirm.

CHKICAD IFE. £BLL BRDV WL ET

7. Decline an offer without saying "no".
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oMK TIH CADPVWEAELLHET VWEEET,

8. Apologise for a serious mistake, formally.

TEWOWAABILDIT CTVFEEA. (or DK LU HSLBIFFET,)

9. Why shouldn't you say D & S H*L)L & L 7c to your boss?

It's too casual (a "roger"). Use 'L CFEDFL/cor LLDBLELEF L.

10. Why do we say 7278 HM& and not 727D & Al on the phone with a customer?

Your colleague is inside your group; to outsiders you lower your own side and drop & A..

Coming up in Chapter 5: Written Style. The /= + T& 3 style, the dictionary form in

essays, ~ & Z X 5713, headlines and summaries, and the register of reports and newspapers.
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B Written Style — & C i

The rule in one box Two written styles: T9 & 91K (polite: letters, blogs, emails,

instructions) and 72 « Td $1& (plain: essays, reports, newspapers, academic writing). Pick one
and keep it for the whole text. In 7= + Tdp % style: ~Td % for T 7, plain forms for ¥ 7, no
contractions, formal vocabulary, and ~¢E X 513 / ~¥ L)X B for opinions.

1. CT e FITvsEeTHD

NKHEWVWTT,
M<EWT LT
is not HKEWVWTIE HD FEAS
does NEEI
did NEFE L7
does not NEFE A
is high =W TY,
probably HOHTL & Do

let's LEL &S,

N EWTH B, (formal) / B < H ULV,

N<EWTH o7z /DK VIE DT

HKCEWVWTIF ALY,

<o

b\L\TCo

DR,

TCb\L\o

HOHTH3 S

L&Do (rare)
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~ C& 3 is the formal written copula, standard in academic writing and reports; ~7Z'is a little more

conversational and fine in magazine-style essays. After an adjective or a verb, no copula is

needed: CD IFAIFFHL 3L (not HH L 301/5). And do not mix: if the text uses TH 3,

never end a sentence with Td or £ 9.

2. What to avoid in written style

~TWB - ~T3 ~TLES - ~5%5;~
Tl - ~L%

TH, 2H5, TNT

ETH, 92K, B&ok

WolEW, 72X TA
~TE

~H'5 (reason)
~2TC, ~L»ARLWV

&, 1, %%, H (final particles)

nHicL, IE<, Bh

3. Expressing opinion in writing

~TW3;, ~TLZXD,; ~TIl& (no

contractions)

LHL, Lich>T/ €D, £
I\'\

FEBO L &£I)IC, RE(TEWAA), D
L(gCL)

ZEEL), BB, ZR(IT D)
~H/~FnEd

~Tc&® [ ~DT/~ZhBH

~ WS, ~TIFRW\WA

(none)

Fa(7=L); BEEO > L»);, &B(IFA
D)
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riters rarely say & /& 5 ("I think") flatly in a report. They prefer a range of impersonal

expressions that mark how strongly the claim is made.

~tEZLND

~BHnd

~TRBEVES
5

~IcITFRHEL

~33%% 2BV

it can be thought that

(passive; modest)

it seems (softer)

it can be said (strong,

assertive)

is held to be, is regarded

as

rhetorical: "may we not

e

is merely

cannot but, must

CDITFoME EBEAD L&SL &S
IFAWAL DADZE5NS,

COMF OV E EHHN B,

MDD ITAZTSIIFWVWELES LWL EUVD
12 Wz b,

CDIESESIFH2H DS
Do

HoE NANZD UDESD HBDTIF
BWIES DD

T VDD HDSHEWIC TFAL,

STehthHE sz 2740,

4. Newspapers: reports and headlines

Reporting

verbs

Source

Past events

~ECIRRT(DOARTR), ~eHRLIE(F2TU &S L

7o), ~BAS M LT

~IC&B & ~BEFREOGAITVLLR)ICENIE

~EHABND; ~EWLDS

~L7T= /~DEEET

reports of what

someone said

"according to"

"is thought to be", "it is

said"

plain past throughout
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Headlines compress heavily: they drop particles, copulas and often the verb, end in a noun (A=

1E&D, 7=V FA '), and use N and 7' for plans and speculation.

LeoelL&Dd. 5LV LD IEDN
LY
PM to visit US next week

LolL&oE 5V PXUDZ IE5BAT
Do

Z5FUVA. ELAIES LA BUXMME ESIEWVWE ETHD IEF5 LAZ De®d

Government plan: tax rise Tco

CLZTS5ICA LIED

5 dead in accident

CZTSICAD LIES L

TLHV IR BH

Will disasters increase?

TUVAWE 3R BDTEA 5D  (a question left open)

Headlines compress using . (a comma replaces /&), noun phrases with no verb, and N for "moving
toward". Do not copy these into ordinary writing; they are a separate micro-genre. In the body text

the full sentences return.

In Use — 2H'L\hH /-

TH. CDIFo2MFTIK BB rFD5 HOMN J>fch b Lb
LA2WE B D1 WE B S LICE2HB% 271

"But I find this result very interesting." (the "The match was cancelled because it rained

draft) yesterday." (casual)
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LD L. COIF-oMFIEREIC S (FD5 HON ofcfcsd. LD
EDAIDIVNE WZ Do ICLEL WEBwSLE EoTl

£ Do The written form.

Let's make it: "However, this result can be said

to be of great interest."

NE<EWVWT EEH®H1 > T LD
WS WATIDY,

What does "Heavy rain in the northwest"

mean as a headline?

NEKEWLWART HEHOHN o7l
DLEVWEE D &SIFATT,
It's a compressed way of saying "heavy rain

fell in the northwest".

B Quick Reference

Copula ThHd /1

Verbs plain form only

No contractions ~TW3% (not ~T3)
Connectors LDL; LEDST £
Opinion ~EEZOND, ~LWVWRD

Reporting ~ERRT ~ICLKBD Y, ~eHOND
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Headlines noun endings; particles dropped; « for &

# Practice —NAL®S

1. Rewrite in 72 + TH 3 style: CHUF 7TEWLWLE R HATLLWVWTT,

CNETEVWER DATEVWTH B,

2, Rewrite: DD TLHMH71=TT,

TDOIE TTHh o7

3. Rewrite: DMUIE T X HATL T

il Cah ot

4. Replace the casual word: TH. £7Z HATELD H B,

LHhL. EEDATLVD BB,

5. Replace the contraction: D’ IFAZ KA TS,

PUF IFAZE KATWS,
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6. Make this an impersonal written opinion: 7= LIE CD IF5IF5H LW\ &

-_—

Do

CDIIESIESIH LV AN ZE5NSB,

7. Give the formal reason word for & &7 32 7=H* 5 in writing.

HOD 3o T=7-8

8. What does ~ & AN 7: tell you in a news article?

That the subject said something (a reported statement).

9. Expand the headline U C C 3lc A, LIX D into a sentence.

CLITslcaAb LIFD Lo

10. Which is in the wrong register for an essay: ~ CIEBE WA DD or ~ L LD

~ C % 72 LVD 73 is casual speech; ~ T/d 7 (1753 5 7'is a written rhetorical question.

Coming up in Chapter 6: Particles in Depth. /& against 7%, /_ against T, Z against 7',
and b, =17, LD\ 135D, I X, FT.
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A\ Particlesin Depth — C & L

&, 0% &, 1, T

The rule in one box I marks what the sentence is about (known, contrasted). h* marks the new
or focused subject (the answer to "who?"). [C is a point (where something is, a goal, a time, a
giver); C is a place or means for an action. 72VF, LD, IEHD, T X, £¥T, B add limits and

emphasis and often replace h' and % .

1. |3 against B’

Topic already known or in the CDIFAIE EBH LAV Asfor this book, it is

situation interesting.

EHL. BLLWETAD WE L7 Longago

there was an old man.

New information, first mention

N ETELEED - FBHLTAN TFHL
TCO

Answer to a question word

Contrast (A, but not B) SHRUE TRFTHL IS T=RFH A

Description of a scene you see \ H. PEIH 3HoT L3,

Subject inside a small clause ‘ DL o7 IFAIKE TNTT,
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The question word is the thing you want to know, so it takes 2% 77102 Z/Z5? (not /=71/3). The
answer repeats the 7. After that the person becomes the known topic, and the next sentence

switches to /&.

2. |c against T

where something exists: (FA D D<K X where an action happens: & L & HB*A T
DRI BB RNAZT&DT B,

Direction destination: B’ > Z S 1C LI <,
Time apoint 7LIC HE %,

tool or vehicle: | LT 7R3, /NAT
W<,

cause: ™M T X T AT

receiver or source: £ HTEBIC

3 group or limit: 3ICAT W<,

Events such as parties, meetings and concerts take T even though they "exist": D*W\VEF (& 3D
LT @D X9, The meeting is held on the third floor (an action place). Things that simply si
in a place take /Z: 3DMME DMWE LD HD £9,

3. & against '

Some predicates take 7' for the thing that is liked, wanted, understood or possible, where

English would put an object.

~NITE/EBV/LLDT /AT ST TETT,
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~MNHhd
~HIEL L
~ht / & ~7T=L) (both are used)

Potential: ~h / & ~N3

ICIEFATH HhhD F 7,
HI=5 LW KBEMIZFL LY,
(773*75\‘/(77‘3;% 0)(777—:{1\0

ICIFACH /= 1338 B,

With ~7z () and the potential, 7'is the neat, standard choice and % is common in speech. Use 7'in

formal writing. But in a long sentence, an object and a potential verb may be far apart; Z then reads
more smoothly. A verb of motion keeps Z: »#5% H 317 3.

4. Particles of limit and emphasis

also / even (with a number: as many as)

only, just

nothing but, only (always with a negative)

nothing but, all the time; just (done)

cx even (an extreme example)

FT until; even; as far as

DieLDH LWEET,

AT T DAL,

AT LD DELGH o7,

HEATIEHDWVB,

UOSHBREZ BB,

EDBIEBET 5% DL\

7217 against L. They say nearly the same thing, but L 7" carries a feeling of "too little":
1000 X ATELT & D F9 (I have 1,000 yen; neutral) against 1000 A LD DD FHA

ave only 1,000 yen, and that is not enough).
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IEH*D has two main uses: after a noun or te-form for "nothing but" (IC < (DD 7= 3, he

eats nothing but meat), and after a past form for "just": 7e/R7z (DD T (I have just eaten).

L, 7=, & X, £T, Hreplace #'and Z but sit next to /-, T, &, 7'6: EBEBICLY, CCTHE
V71, 77 £ B. The order is the case particle first, the focus particle after.

5. Particles with the potential, passive and causative

Potential object takes h* (or %) IFAD LB,
Passive (direct) agent takes | HATWC (EFHBENT=.

557)‘: /S\B*LTCO (l gOt

Passive (adversity) | for the cause
rained on.)

Causative BT/ CBic Lt
. . the person caused takes % or
(intransitive) F 3

Causative the person caused takes |Z; the thing CEDBICPTVE RTHE
(transitive) keeps % 3o

In Use — 2H'L\hH T :

N D T7—F% D 21cAT HTITIEAIF TRF LD
IhH% Did you have breakfast?

Who made this cake?
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Wb DD FL, WHS
EWEDESIDNLLESITRAT

LWWX. J—EE—LHAMDATULZE
HFho WEHLLKT. #TTZX D
T CHAD Bh>TATT,

9, No, I had only coffee. I was so busy I did not

My younger sister did. She is good at cooking. even have time to drink water.

DD, JFFICAPZE £E5LEE
5 h 33 L TCo
Yesterday my mother made me clean my

room.

TEWAATLER. TH. TNWVIC
BoTWEIT L

That was hard. But it looks clean now.

B Quick Reference

&/ h known topic / new or answer

2/ T existence, goal, time / action place, means

z/h ordinary object / liked, wanted, understood, possible
7ZiF/Lh only (neutral) / only (too little, with negative)

[EH D nothing but; just done

TXR/EXT even (extreme) / even, until

Passive agent [

Japanese Grammar 4 - Page 45




Causative |C (transitive) or Z / IC (intransitive)

# Practice —NAL®S

L Fillinldorp: T2 () EFRLTehWl THBDEA () THERLT ..

M, D, A question word and its answer take 7.

2. FilliniCor T: D RA () TAIFT %,

"C. An action happens there.

3.FilliniCor T: D<K ZAD S5Z () IFAD H B,

|Z. Something exists there.

4.Fillin # or B ICIZAC () HHD XD,

By HH B takes A

5. Say "I have only 500 yen" with a feeling of "not enough".

500 A LD HD FH A

6. Correct the error: J—E—LHD DA XL 7=o
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d—E—LHDAFHEATL LI (or T—E—F1F DAFEL ). LH needs a

negative.

7. Say "he plays all the time" with (£5H'D.

DUL HEATIEDD WS,

8. Say "I have just eaten" with (DD

eI [ EDD T,

9. Say "even a child can read this".

CEHIZIND &EBHB, (also CEBTH)

10. Which particle marks the agent in A WIC (ZH S NT=?

|Z: the passive agent (the teacher) takes (C.
Coming up in Chapter 7: Adverbs and Sentence-Final Particles. Adverb types and

positions, degree and frequency words, and 73, &, &£ 73, &, &, €, /> with a first look at
gendered speech.
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B} Adverbs and Sentence-Final Particles — .3 L * L >
L&l

The rule in one box Adverbs stand before what they modify, usually just before the predicate;
time words come first in the sentence. Several take a negative (H &£ D, AEA, 5o & D).
Final particles go after a sentence in plain or polite style: 43 seeks agreement, & gives
information, & 43 checks. €&, ¥, 4, % are gendered or casual and best recognised before they

are used.

1. Types of adverb

ETH, DED, TURA, L, BbLoE, b, T2,

Degree (how much) -

Frequency (how often) W2oH, &<, ETEE XIS HED, IFEAL, HATA
Manner (how) o< D, IE2ED, LoD, BrAL, PSS L

Time / stage DI, T T, ¥28, £5%K, 8585, 3¢5

Attitude (th ker'
UG fdh, E0L, BEBA,RIED, TS, Eon<

view)

2. Degree: £ TH, HHED, ¥Fo&
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gL/ B&oL a little B5&2o& UL

DD/ FVRA/

7LV

quite, considerably gD DI nFE L7,

£TH ETH HLIL LY
Hok Ho2E oKD FRLTCIESL,

by far (comparing); all COBEDIEFSN T RTL, /T o
the while E £-o7T LW,

"o & with a comparison means "far more": C 71/ BiLL D I o & /=7'L). With a continuing
action it means "all the time, throughout": 3> & # o T (/. Look at the verb to know which
meaning is meant. And % & o & is also the polite way to decline: 5 & o &... means "that is a bit

difficult".

3. Frequency and the negative

always

often

sometimes

occasionally, rarely

not very, not often yess HED LD,

almost always / almost never both: IFL AL TeR73 WY,
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TAEA not at all yes: EAHF A HHBZRLY,

In casual speech young people sometimes use A 'A positively (EA A H L)L L), "totally
delicious"), but this is slang and not for writing or formal speech. The textbook rule is the

negative.

4. Adverbs of time and stage

HD TR LT /DD TeRFEE
Ao

already; (with negative) no longer

AT VET, [ FFE AT
WEE Ao

still; (with negative) not yet

< WVWEEXT,

at last (after effort) Yo bhol,

finally (a long time coming, often

25 THnNT LEoTs

unfortunate)

soon, it is about time EAEADRADET,

5. Attitude and certainty

Te A probably Te3XA HOTL &£ Do

Iok surely (speaker is confident) T 2FK VWEXT,
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FEBKL most likely (more formal) FEBL BT B,
HE3A of course HBEA3A VWEXT,

XiEh /X% o21ED as expected o1Eb ZeLlH HDLY

An adverb is free in position but stays close to what it modifies. /=L /id D5 o< D B TIE
AL J=NJcand DS P/ LIiF ko < D ... are both fine, but a manner adverb such as ##> < H
goes just before the verb, and a time word usually opens the sentence. Attitude adverbs (7e.5vA, &2

&) usually come near the start.

6. Sentence-final particles

seeks agreement, shares a feeling LWW TAZETTI 1,

gives information the listener may not - .
H5 LHATI Lo

have

checks something you think is true BDLICIE R TATT K13

talking to oneself; casual, masculine
- STV,
ee

casual, "you know", filler in storytelling

DOIE. AT T T CHEBIC D
2TCT

masculine, rough emphasis or call to } .
W<#, /WI o5,

action

soft; traditionally feminine in standard .
TNWLch,

speech

Japanese Grammar 4 - Page 51




& tells the listener something new, so with a superior it can sound as if you are correcting them. % 5
C'A TJ L to afriend is fine; to a boss, & 5 L7'A T 9 or an invitation is safer. 73 is always the
safer choice for smoothing a conversation. And note the pitch: 72 with a rising voice asks for an

answer; with a falling voice it shares a feeling.

7. Gendered speech in outline

apanese has traditional "masculine" and "feminine" sentence endings. They matter mostly for

recognising speech, since real use is mixed and loosening.

First person IF<, BN hizL, L
Final particles ol cPAN H, LB
Assertion W< AT, W< DKo

Prefix SHL, A9 BERAED, BEAT (more H-)
The safe default for a learner is the neutral polite style with 72 and &£. Tough-sounding &, &

from a learner can sound comic, and exaggerated 72 can sound stagey. Notice them in fiction

and manga, where they signal character, and copy the neutral style yourself.

In Use — 2H'L\hH

HLIED DVWEIF10LHBTT & K< D&ESD%ZE LEThHS

1o Do you cook often?

Tomorrow's meeting is from 10, isn't it?
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LWWR. HED LEHA. TH.
LWWR. [FAEDIE9LITADST SVWEATILIDL&LOTICH
-g-cJ:o OT EkiL/TCo

No, it's actually from 9:30. (informing) No, not very often. But recently I have been

getting better little by little.

LR—KMEHD EbDFLIED,

Have you finished the report yet?

LWWZ. EETIo TH. HLIFE
TICIF S22 BHDHET,

No, not yet. But I will surely finish by

tomorrow.

B Quick Reference

Degree 5&28 <HAD < &TH oY, §o&

Frequency WObH, &K<, &ELE, XIS HED + negative; EAE A + negative
Stage iSI NV ol o R it o Rallo M b b ot

Attitude feRh, T2, BESL, HBEBA, PoIED

Final particles 13 (agree), & (inform), K13 (check)

Gendered Z, ¥, 7% (masculine); 1, DL 5 (feminine); notice, don't imitate

& Practice —nAL®S
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1. Choose the adverb for "notatall": ( ) HHID FH A, (2TH / BAEA)

H At A goes with the negative.

2, Say "I don't often watch TV".

TLERHED A#FHA

3. Which means "far cheaper™: § 2 & ¥ g Wor g o2& ¥ JAT?

9 o & 9 L) (acomparison). o & ¥ T A 7= would mean "rested all the time".

4. Say "I haven't eaten yet".

XTI TeRNT WVWEHE A

5. Say "It's already finished".

B3 BHOHELT

6. Which is more certain: 7Te.3sA or = 2 & ?

T > ¥ (the speaker is confident).

7. You want agreement: "Nice weather, isn't it?" Add the final particle.
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WO TAETIR,

8. You tell a friend something they may not know: "The shop is closed." Add the particle.

AEIF LE>TWVWET Ko

9. You think tomorrow is a holiday and want to check. Say it.

HLICIE P TAHATT L1

10. A learner says L)< £ ! to a teacher. Why is this a poor choice?

€ is rough and masculine, fine among close friends or in a fiction character, but too blunt

for a teacher. Use WEF £ 9.

Coming up in Chapter 8: Onomatopoeia and Mimetics. 5\Po.500, EFEF, XE5NX5,

ow mimetics work with &, 98, 7, the commonest forty, and how to read manga and

descriptions.
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¥ Onomatopoeia and Mimetics — FHAC « FLT

/_)s\b/_)’\b

The rule in one box Two groups: & sa(ZF $ A ) imitate real sounds (FH I H, rain; 7>
>, adog) and HEREEE(ZF 7LV O) describe states and feelings that make no sound (.3 2.5/, &
&F £'EF). Both are used as adverbs with & (50250 P &), as verbs with §3 (EFEF 7 3),
and sometimes as adjectives with @ or 7 (.5 /2.5 @D /V>/). Many are doubled (AA); others

endin o, A or D.

1. The three grammar patterns

Z + verb (L is often dropped in vt HOHD THETHE 33>T L)
adver

speech) 5

"to feel / be in that LITAD FXIFETEETT

¥5/ Lk
state” 3,

ADIDOD N>, EHELR
Do

® / 7 + noun adjective

72 / T (after a topic) predicate BRI RIRTT,

Not every mimetic works with every pattern. Many take 93 (< HP< 3, L'5(015 9 3), many
take & (Ko < D &), and some take D (HD'Tf7H'D < D). The reliable method is to learn each word
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in one typical sentence, as in this chapter, rather than to guess the pattern.

2. The commonest forty, in six groups

eather and nature

heavy rain, rushing water HOD THEDH 33,

soft, steady rain HHOH Ll 33,
thunder rumbling; rolling or lazing about WHEDOD TAT3 113,
damp, humid DPIFE CHLOHT B,
pleasantly warm TELEOIFIFEMED LT W5,

very dry DED hHh BT,

Touch and look

RV oRVe! fluffy, light IDO3IOD T—F,

VRV soft and thick (a cushion, a futon) IADIDD & Ao
smootbh, slippery wHH DBD3B7,
rough, gritty TH 557 %,
sticky TH R
silky, dry and flowing IHEH5D hHo

shiny, spotless UHUHdD <D,
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IHTEDH sparkling

Feelings and body

heart pounding

excited, looking forward

irritated

restless, fidgety

very hungry

worn out

dizzy, unsteady

smiling happily

Movement and manner

strolling, loafing, dangling

wandering about aimlessly

slowly, sluggishly

spinning round

rolling (small round thing)

wobbling, shaking

TR EETEETT B

DEITS5D FZXIF O HLT 3o

EoTWTWoWws L7,

€Hh€H LT W3,

BB RIRIT,

¥ WVWT K< il ot

Jfa’)'( /3\6/3\5—5_50

ICCICC P52,

xb%Z Zo3Z0 HBKo,

T 235255 LT Wk

KBFENDBD3 §IE,

<3<% &3

K= BB ZB3H%,

WIH <557 %,
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Speech and sound

RERS fluent (speaking a language) ZAVWTH RERSTE,

ADARD grumbling, muttering ADORDHALZE LW,
DRHP noisy crowd T&O LoD AR LT W5,
<9<d 9iggling CILLT 53,

IF5IF5 guffawing IFHiF5 Hb 5,

=<K gulping a drink A% <K DL,

imals and the 2 / A / D families

o202/ Zyv— dog / cat WA T > WT Wa,
Uo<b startled —a—XZV2<KhH LT
NoHb disappointed (FoM BoHD L7,
<o29h sound asleep <29 D R,

DATD relaxed, at leisure DATVD 9,

Uo7=b exactly right, a perfect fit YA XMW US>7=D 71,

The doubled words (5.0 P, &F E'F) often describe a continuing or repeated state. The 2 and 9
words (TF2< D, H'o0'D, < o9 D, > 7= D) usually describe a single moment or a finished state.
That difference explains why you say ZfF > < D L 7= (I was startled, once) but &'&F&'F L T L)8 (my

heart keeps pounding).
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3. Reading manga and descriptions

In manga, sound effects are written in katakana and drawn into the picture: F >/ (a thud or
eartbeat), 77 F 4 (a door or a lock), > — > (silence, the "sound" of nothing happening), F
I’ & (a pounding heart, often in a speech bubble). In ordinary text the same words are usually

ritten in hiragana, or in katakana for emphasis. When you meet one you do not know, ask: is

it a sound or a feeling, doubled or not, and is it next to 93, & or D?

In Use — 2H'L\hH 7=

HAEDD FZXIETVWDOH EFTET HDRTILIEFEDTLIEDS
Lx9d,. How was that hotel?

I always get a pounding heart before an

interview.

ARIE THTD T, Ry Kl 3
ANTLI <2FDBENEL
EUL &S ThEHLAENT, feo

o< H FHRBIFVVWTT K, The room was spotless and the bed was soft
It's fine. Don't fidget; just speak slowly. and thick. I slept soundly.

T&DOFIFTEHWVWT 7K ET
Jo BBHH RTRITY,
I'm worn out from working today. And I'm

starving.
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Ce®. DATD CTIFATH X
ICWEEXL &S,

Then let's go and have a relaxed meal.

B Quick Reference

Adverb with & THEHE 3B

Verb with 9% CELETH < Ph<T3

Adjective with @ / 7 IDIOD N U TUDD <D
Predicate with 72 BRI RIRIE, ZWTH RERETE
One-moment > / D words Uo<D; DohD; <>9FD; Fo7b

Manga katakana, drawn into the picture: K>, HF v, >—>

# Practice —NnAL®D

1. Which describes a state, \12.3\# or 7> >?

3D (a state, #REEE). 7> 7 > imitates a real sound (B S:E).

2, Say "I'm starving" with a mimetic.

EBRDMBRIRITT,

3. Say "My heart is pounding".
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CRNMEZTEZTLT VWD,

4. Which means soft, steady rain: SHhEHorLELE?

L& L &. &5 is heavy rain.

5. Say "He is fluent in English".

MUF ZVWTH RERB5T,

6. Join with @: "fluffy bread".

/S\b/S\b@ /\0 \/

7. Say "I slept soundly" with a mimetic.

<“ 29 D R,

8. Which fits "I was startled by the news": 2 < D L#cor*2< D LT LV 3?

U5 < D L 7= 1tis a single moment, so the simple past is natural.

9. How is the "silence" sound often drawn in manga written?

</ — >/, written in katakana.

10. Choose: Z K < or K §< F goeswith A% ( ) DOL.
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< < (gulping). < 7 < Fis giggling.

Coming up in Chapter 9: Kanji Compounds and Word Formation. On and kun
readings, okurigana, common prefixes and suffixes such as ~~, ~£Y, ~f£, ~/4, and reading a

ord you have not met.
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& Kanji Compounds and Word Formation — L <

PEE(C
)

The rule in one box A kanji has two kinds of reading: &k (H A & &), from Chinese, used
mostly in compounds (R D' 2 Z 5), and #lEE#H(< AL H), the native Japanese word, used
mostly alone with %D {R% (H < D H%) (BN B). Two-kanji compounds are usually on + on.

A few take productive prefixes (F~~, #~, k~, Jf~, B ~) and suffixes (~#J, ~1£, ~I%, ~
&, ~F).

1. Gand* and FlE

ZA:KEBR(T WL ST HG:IK(HT)

>av: B8FL&<L) e(RNB):BR3

7 8RIT(EACD) LM(<):17<

1 FEBDCEL) WE D), 2(EN3)E£FEND

RA: RE{FEVWHK) EEEFEL):AETL

Compounds are usually on-on, but there are common exceptions. A EBFfsRAH(L w SI1XZ & &)
mixes on + kun: HaH(IFA < #A). A BIBHRH (P £S5 & H) mixes kun + on: AHI(ICH D), HBFA
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(IX L &). Some compounds are pure kun: F4ER(THH), 7 5 (P S H¥7=). When a reading

surprises you, record the whole word rather than the rule.

2. Sound changes inside compounds

Voicing (& N AT <): the second part begins with a FR(THA); ZHIFATER); AR
voiced sound (VL)

FRD o ZS);, —El(LWoHh L) &R
(3E=¥2))

Doubled consonant ({ES{& o)

Reading changes with the counter =AR(TAIFA); 7535 (B 2IFA)

3. XD {R# (okurigana)

The kana written after a kanji show the verb or adjective ending and fix the reading.

Compare:

17< /135 W< /ETHD go / carry out
BHS LY/ BHS H HHrdWN/  HEHH bright / obvious
T3 /50 /£FNn3 WE3/58/5FEN3 live / give birth / be born

LW Hico LW new (the L L) belongs in kana)

So the okurigana are your best clue to which kun reading is meant. A kanji with no okurigana in

a compound is usually read in on. A single kanji followed by &, (! or 7 is almost always kun.

4. Prefixes
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AL (3 BH A) anxiety; RIE(3\NA) inconvenient; AT BE(3
DD D) impossible

without, - R D &£ D) free of charge; FBIE(T D) impossible; # [
less (T < B) quiet

AK(H B W) future; RERER(H 1T ULVT A) inexperienced; 2R
SER (A D ALY unfinished

JEF (O L & 5) emergency, extreme; IERFH (T Z S HLY)

not open to the public

[ X(0)]

B(@W) again, re- BREWLHLY) resume; B (E LVHLY) meet again

K/ TEW/ , REEIN(TEWH LT S) great success; /NMRIE(L £ 5 FIX)
big / small

L&) small-scale

5. Suffixes

-like, -ic; makes a 7%3:- BN (ZIZFATE)A basic BFERY(CT-VLWTE)

adjective | concretely

EPFZ(Z < TUVDY) internationalisation; BF1(T
A L D) digitisation

-ification; becoming

ATREME (DD S HE W) possibility, M (HAET AL

~t (EW) -ness, -ity (a quality)
L)) safety

HREBNTAZT S L %) researcher; FIBED &5

person who
L %) user

an expert, a -ist BEFREAD AD) specialist; EZR(Z o) writer
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~% (h2) rate, ratio BRINEEE LT 5 D D) success rate

~H (55 / in the middle of / TEA(Z S LB D) under construction; & HH
Lw3) throughout (F &5 L ® 3) within today

Aword in ~A7is a Z-adjective: AR H ALY, BEBIC ED8HWVWT S. And ~7£ words
take 3 or % 3: EPEHL T B, RIE I B (to become a problem). Used with care, these endings

let you build real words yourself.

6. Reading a word you have not met

Step 1: look at the structure. Most two-kanji compounds fall into a few types:

Same meaning synonyms joined B (LD B) road; FEH DK L w S) study
Opposites antonyms joined KINTFEWL & ) size; E (L & 5 1F) up and down

Modifier + first describes SLL(Z 5 T A) high mountain; HE(L A3RA)

noun second news(paper)

Y

#im(E < L &) reading books; B (H*UIH'LY) open a

meeting

Verb + object "do the thing"

Subject + verb something happens  BHI&(IC 51X D) sunset; #E(L L A) earthquake

Step 2: use the parts you know. Many kanji share a phonetic component, so one reading

. 58, 1B both carry &% 1K, 38, %f all carry < 5. This works often but not always.

Step 3: check the sound changes. If a reading seems off, expect voicing (7' for ") or a

doubled consonant ( ), as in section 2.
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Step 4: confirm in a dictionary or on a device. A guess from the parts is a hypothesis; the

dictionary gives the real reading, especially for names, which break the rules most.

In Use — 2H'L\hH /-

COITVWAKDEVWTSDDIF
DL HWVWTI DY,

What is the success rate of this plan?

COTTVIEELD &STIHS

Is this app free?

iEL. TIR VI SHVD EDS
IEODESLREITFR OHNRET,

Yes, but the non-public functions are available

STWTEICIEF WREEAD. D
D5 VI FTehLE BHWLWET,

to registered users only. I can't say concretely, but I think the
possibility is high.

rZ5C56w>51 2 THATY

y2)R
What does "TEH" mean?

COL. 2FED VEDA IFeBWVT
W3d EWEw3& WS WATTY,
Construction work: it means work is going on

right now.

B Quick Reference
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Fand / dlsiH on in compounds; kun alone with okurigana
Mixed readings BFHiH (on+kun); Hi@stH (kun+on)

Sound changes voicing (F4K); doubled consonant (#1%)
Negative prefixes 8| K 3

Productive suffixes ~H (%-adj), ~ (T 3/7%:3), ~, ~&, ~F

Compound types synonyms, antonyms, modifier + noun, verb + object, subject + verb

& Practice — N AL®BS

1. Read: R

D> C 5. A doubled consonant joins the two parts.

2. Read: 4K and say which reading type it is.

TH'P, kun + kun with voicing.

3. What does the prefix in 7@ add?

"Not": FE(3\X A ) is "inconvenient", the opposite of fBFI(RNA D).

4. Which prefix means "not yet": Z&, >k or B?
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2k (as in K5EHK).

5. Make "possibility" from BJBE with a suffix.

AIREE(D D S E L)

6. Make "digitisation" from & with a suffix.

EFH(TALDY)

7. Complete: AN () HATL) (7 or D).

78. A ~B9 word is a 72 -adjective.

8. Which is the opposite-pair compound: X/J\ or &8 E&?

KMTEVVL & D): big + small. B8 joins two near-synonyms.

9. Why is the okurigana in #1 L L important?

It shows the ending and fixes the kun reading 45 7c 5 L L); without it you would read the

kanji as the on reading < /.

10. You meet |3 in an app. Guess its meaning.

"User": #)A (use) + & (person). Reading: D &> L %.
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Coming up in Chapter 10: Connectors and Compound Sentences. L 7'L, & C37% L

=0V T, #1US, 7275 L, DF D, the formal connectors, and paragraphs in the written style.
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& Connectors and Compound Sentences — #2D€< L

st 2€< L)

The rule in one box A connector comes at the start of the new sentence and states its relation
to the one before: contrast (L 2'L, & C 372%), result (L /=55 T, #D7=8), addition (Z71
IC, I 510), restating (D F D), proviso (/275 L), topic change (& C 3 T). Written style

prefers the formal word; speech prefers the short one.

1. Contrast

casual speech PIUWTT, TH. HED LWL LARLY,

) _ LITAIE EIH LD > LH L. &5
standard, written and polite
73\( L/TCO

written, a little firm 2h. FD DADZICIE DIFAD H B,

TAZTKIFSE BB >Tce ETBDN
WBIZBEL w3 [ENT LW,

the result was unexpected

on the other hand (two EDWVTIE CAZOSD 32T W3, L\o
sides of a situation) 5. BIESTIE A>T W3,
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L 'L simply contrasts. & C 3 7' says: "I expected X, but the opposite happened", and it normally

leads into a past report. You cannot use & C 3 72'to set up a command or a wish.

2. Result and reason

so; casual, also used in firm HOM Ihofco TEH 5. WH D -

argument 7=s

RDOH Tleo ENT. HULL»Z T
ATs

and so (follows a story)

LI Hotco ED=®HD. TALH
<N,

because of that (written)

therefore (a logical conclusion; SDBIFH 3 Zfco LIEA>T DX
formal) TH IRT

the reason is... (ends in 257/ B M CaL, BERS5. T&DT
ANy fuls

besides, moreover (casual to -
IV, ENIS. HI=BL LY,

neutral)

and what is more (a surprising HEOLL, L. 7L

extra)

furthermore (written)
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Elew LodHAD BALLVLD &
Do

also, again (formal list)

4. Restating, limiting, giving examples

in other words DFED, SALEDIRELH IFAVLWATS
namely (formal D& D) ICIEAD L. TB8HE 5T & D6

IS L&3ETD&LSTY, efcls &
PLAVDLSTT,

a proviso or exception

for example T2 ZUE. NAR® TAL»D HDFT,

though, mind you (a mild .
HodH. NLWHWVD BB,

qualification)

5. Order, choice and changing the subject

9 /oFIC/ TV

I

first / next / finally £9. VWD &5% HDOH B,

BB TIH. TheH d—k

Tned or (in a question)
—'-t“a-h\o

FIE/ HBWE /B or(in a statement; TADH. £IE X=ILT ZNnA
L<IiZx increasingly formal) 5< <L,

by the way (change of

AT ) ECZAT. HLIZD KTWLIF?
subject)
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now, well then (starting a TT 2FDDHALEWIZ 52D

- 3
=T/ TR new part) ==l RS

#71& % joins two options of a question. In a statement, use E7/f or %3 (V/&. Writing #71& B

in a notice sounds as if the notice were asking the reader something.

6. Compound sentences: joining inside a sentence

~H/~FThEd but fehunhi. L LA

~L. ~L and (listing reasons) YPILlLl. BLWLWLWL. BHWLY,
~DT [/ ~Tc® because HOHD . BwdL L BEoT,
~DI although (with surprise) NAEEDLEDIC. BbT.
~BEM5 /~DD while doing AWK & TTHH5 13125 <,

EAAFLE (stem and (written chain of HE I hEE HHL. LIS

form) actions) W<,

The stem-form chain (5 E. »H 5 L), L)<)is a written alternative to the T-form chain. It

is common in reports and recipes, and it ends the chain with a verb in its full form.

7. Building a paragraph in written style

A tidy paragraph in the 7=« T & style (see Chapter 5) has four moves, and each move has its

connectors:
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1. Claim states the point

2. Support reasons, examples

3. Qualify counterpoint or limit

4. Conclude result or summary

£9;IELC®IC
BELGS; ezl ET5IC
LAL; =L, —A

L7=D'oT,2FD; 2DKSIC

For example: £+ HEULWHD DRI RADIC Bofs T RIE. AXN—FT 32T RA
TH TEB, LHL. 2DVWTTFD BHATLVLWD HB, LEHA>T. L&DTHD

DPWD T VDL STH S,

In Use — 2H'L\hH 7=

TO5D LHWIF ESTLRDS,

How was yesterday's match?

TR HHoTWEL &
A, TVWIICEF» L TATNT
LEWEL7

I thought we'd win. But at the end they turned

it around on us.

CDARIIZAETISE BHALL. #
NICVA3WTY, 7L, BATW
D&SIFTL TEHVWTT,

This room is near the station, and it's also

spacious. However, the rent is a bit high.

2D, RADTEH, O&LSH
HHh3d WS CETI 1,
In other words, it's convenient but costs

money.
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L R—KMErEWicwWEsHhbFL
fTco ETAT. 5LV DD HWV
ETlFBALD LTI,

The report is mostly done. By the way, what

time is next week's meeting?

1ILHMBTY, ENEH. 2LIC A
COLEL&DIDS

From 1. Or shall we change it to 2?

B Quick Reference

Contrast TH

Result h 5, £NT
Addition Zhnic

Restating 2FD

Proviso e

Or ZMN P (question)

Topic change AT

& Practice —NAL®S

LHL, D, e 23D, —F

LD oT, #0778

THIS, EDS R, ¥, LD

ER-Y XS]

[y full DM SRR <l O

XclE, dBVWIE HLLIF

T, T

1. Which fits "I studied, but I failed (unexpectedly)": 72" 5 or & Z B H'?
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& C A1 the result was the opposite of what was expected.

2. Give the formal word for the casual C% at the start of a report.

LD L

3. Complete: DMK TRV BEGRS, UL ()

B T= (or 7'56 THB). %45 ends with 7' 5.

4. Which connector adds a proviso: 7=7Z L or & 5I(C?

772 L. & 5/C adds a further point.

5. Choose for a question "Tea, or coffee?": XTcld or TN EH?

ZN &P, which links options in a question.

6. Choose for a notice "Call or email": £7zld or TN E H?

X 713, A statement uses F/=/E/ B3 LV

7. Which connector means "by the way"?

AT
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8. Put the stem-form chainin order: H & (HZFB). % (HHS). L2k
Ww<.

HEEE hEZ HHL. LTEIZWVL,

9. Choose the formal connector for a logical conclusion: L 72H' 2T or €N T?

L 7=h' > T. ##2 T continues a story.

10. In a four-move paragraph, where does 2 & D or L 725> T belong?

In move 4, the conclusion.

Coming up in Chapter 11: Idiom, Proverbs and Spoken Japanese. 745 245Z common
proverbs, set expressions with body words such as &, A, [J, contractions and slang, and a note

on regional speech.
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|2 Idiom, Proverbs and Spoken Japanese — WTCTWH L

The rule in one box FAF#EE(& L L w < O) are four-kanji idioms; read them as one unit. C &
H & are proverbs, often quoted in part. Body-word idioms (F, 5, [J, H, &, 28, /&) turn a

body part into a feeling or an action. Spoken contractions (~5» 5, ~T3&, ~LC ¥ A) and

slang are for friends, never for writing or formal speech. Dialects change the endings and some

ords but follow the same logic.

1. AF#EE (four-character idioms)

—B_5

LLUCMzBIC)

TAT&

—f#—=

EES=EE

Pt Sk

RORE

BRI

WotBEICBE &S

WLATALA

CwoIlcAZWS

W5 W52

LS5kl

BAZBELA

W< ESHA

DAZTESIANA

two birds with one stone

understanding without words

ten people, ten colours: everyone is different

once-in-a-lifetime meeting; treasure each encounter

you reap what you sow

learn new things from the old

with one voice

adapting to circumstances
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HER%S ICo LAIF2IX advancing day by day

tEx/\ifc L5TAIE-E fall seven times, get up eight

Use them as nouns or with @ / % / ¥ 3 as appropriate: T A+&7=H 5. WARWLWAR G H
ADZD BB, WoBEICBEEDDIEDIE D,

2. CH T (proverbs)

RHARNSEE S
c3b b HEBD

Even experts make mistakes (even monkeys fall from trees).

2HLEN
WEHIE

More haste, less speed: the safe road is the quicker.

G0 LICH=F
WLD S ZRICH TARA

Perseverance pays (even a stone gets warm after three years).

& OEF
33D AT

Substance over show (dumplings over flowers).

BEIE—RICLLT
O < 3AlE LWolTAIC LD Seeing once beats hearing a hundred times.
&

RUIARIDH &
LoiFWEEWIS5D b

Failure is the mother of success.

EBbBEbNILEES Many a little makes a mickle (dust piled up becomes a
50 DbNUEPEL BB mountain).
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XTBLDECHZL
HATBED STHRPTL

It is easier done than feared.

Many proverbs keep classical endings: &2 7%2/2]/#1 (the old /& conditional and a command), L 7'9”

(the old negative of L <, "does not equal"), 29 L (an old adjective ending). You do not need to

analyse them; learn the whole phrase. Speakers often quote only the first half, expecting the listener

to finish it.

3. Body-word expressions

FHED L

Fa <

Eh=18

BA L

OHYERLY / BR LY

Hh%mw

2N/

B%Z5|25&k3

EHILD

BEAN LA S AL

hands are insufficient

burn one's hands

high eyes

have no eyes

light / hard mouth

the ear hurts

wide face

pull the legs

the stomach stands up

high nose

cannot raise the head

short-handed

have trouble with

have a good eye for quality

have a weakness for (# £ WL\H DIC HHZRLY)
talkative, a gossip / discreet

hard to hear because it is true

well connected

hold someone back

get angry

proud (of someone's success)

cannot stand up to someone (out of debt or respect)
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TN 3 bones break be laborious

4. Spoken contractions

~TW3 BICLT 5D?

~TL&ES HINE» o7,

~TH< Do THEL - ho&l

~TIE/ ~Tl& WoBx 2o / KALX 128
~ZFniE : LHVEE %,

~rL\D 1EB@H A>T D,
~Cxa\hH LWL E % Ao

T (masc. casual) FoO2h -7,

few slang words

terrible, or amazing, depending on context
very (originally Kansai, now general)
seriously, really

| mean, or rather
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~5p 5, ~LC»A, ~> 7 and slang are fine among friends and colleagues of the same standing.
Used to a customer or a superior they sound careless. A good rule: recognise everything, but
produce the neutral forms in public. ~5 ¥ 5 and ~ T3 are the safest to use; ~> 3 and

slang are best left to those who already know the speaker.

5. Regional speech in outline

Standard Japanese (F2ZESE(TM & S U ¥ A O)) is based on the Tokyo speech of educated

speakers. Everywhere else has a local variety, and some are widely heard because of television.

Kansai (Osaka, BT IEAFE, BHD A, BAT HOMWES; IFALD; 128; &
Kyoto) PhA;, WINA SLT Lwhraen

Hakata

~|EXLY / ~T= L) sentence endings, like &
(Fukuoka) / 9

Tohoku (north- distinctive vowels and a gentle, slow

east) rhythm

For a learner the practical advice is the same: understand when you hear it, and speak standard

In Use — 2H'L\hH ' :

LITAICEBT LEFVWE LT CEDRBICKIFALSIC TZ P

I failed the exam. WT WLWEd,
The children are really a handful.
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LoldEWEEVWT S50 bre Ly TEWAATIR, TH. HE IC
FT Lo DTS2 SFC VE LD LAIEFS TS &Ko

x4, That's hard. But just a little more patience.

They say failure is the mother of success. Next

time you'll surely do well.

DD AR CHAIDZEETE %,

Look at the time! I have to go home.

A2, £ LVLLE»A. TH. D
INHDIE LAEVLTI,

Oh, come on, it's early. But don't forget

anything.

B Quick Reference

Learn as one unit —AZS, T A+, —Hi—=, RIS
Often keep classical grammar; often quoted in part
Body idioms ¥, B, O, B, & B8 I&: literal image, figurative meaning
Contractions ~TB,~56%2, ~&L, ~BT», ~LHA
Slang RIFV, H o5 %, ¥ T: friends only

Regional Kansai, Hakata, Tohoku: understand, but speak standard Japanese

& Practice —nAL®S
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1. Read and explain: +AT+8&

C w3 ICA & ULVA: everyone is different.

2. Which idiom means "two birds with one stone"?

—FAZE(WoEEFICE &£ D)

3. Complete the proverb: I®H () D6 53

AR(ZF): even monkeys fall from trees.

4. Which proverb says "seeing is believing"?

BREIE—RICLLT

5. What does EHYE L) mean?

Hard to hear, because the criticism is true.

6. Say "I have a weakness for sweets" with a body idiom.

HEVNDHDIZ DO,

7. Make this casual: 2 I NT LFEFWVEX L 7o
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nINE» o7,

8. Make this casual: WD\ ITFTHUL 75780,

LHVRE %,

9. In Kansai speech, what does d ' A mean?

"No good, won't do" (standard 72 &).

10. Why should a learner avoid ~ > 9 with a customer?

It is a casual, masculine-leaning register, too relaxed for a customer or a superior. Use C9

[ &Y.

Coming up in Chapter 12: Putting It Together. The whole four-course grammar track on

one map, an error-spotting clinic, and the Course Complete recap with a pointer to the next step.
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¥ Putting It Together — £ & &

The rule in one box Grammar at this level is a set of choices: which register (Chapters 1 to 5),

hich particle (Chapter 6), which shade of meaning (adverbs, final particles, mimetics:

Chapters 7 and 8), which word-building and connecting tool (Chapters 9 and 10), and

hich ready-made phrase (Chapter 11). A good sentence is one where every choice fits the

listener, the situation and the purpose.

1. The four-course grammar track on one map

Japanese

Grammar 1

Japanese

Grammar 2

Japanese

Grammar 3

Japanese

Grammar 4

The

foundations

Everyday

patterns

Complex

sentences

Register and
polish

Basic sentence shapes, the main particles, polite verbs and

adjectives, the first conjugations.

The te-form and its patterns, the plain form, wanting,

experience, opinion, comparison.

Clauses, relative clauses, conditionals, giving and receiving, the

passive and the causative.

Honorific and humble language, business and written style,
particles in depth, adverbs and final particles, mimetics, word

formation, connectors, idiom.

If you trace a single idea through the track you can see the climb. Take "to give": @7 3 in

Course 3 (the giver's point of view), then & L d51F % and < 7= & % in Chapters 2 and 3 of this
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course (the same ideas in honorific and humble form). Or take "because": 73*5 early on, D T

and 7= in Course 3, and L 7=H* > T and B2 5 in Chapter 10 here.

2. One idea at six levels

The same message, "The meeting is moved to three o'clock", dressed for different situations:

To a close . -
_ HMUWE, 3LIC Aotk
friend

To a colleague MPOEE3CIC D FLIEK,
To your boss POEEF3CICANACDICBD FLT

DPVED CHADBLICANAC S BDOELIECLZ ELEEWE
L&

To a client

In a report PVNEFIFE3LICANAC D TN,

In a headline HMLE, 3LICANACD

3. Clinic: spot the error

Each line below has one error that a learner at this level might make. Read it first, find the

problem, then check the answer.

L¥B&5H TS EoLrVWELT, &
LxB&5D 5 HBS5LFLT 7 is humble; the president needs the honorific
Folv3.
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BAELD DNEAZ BEHBELET,

(about the teacher's own bag, said of the

teacher carrying it)

:l_t_bb\ @Jj‘i L/TCO

NI TEVWER DBATEVWTH S, L
L. TTHLWVTT,

EniE X L7ehs

HED EVLWLWTY,

TAETWZ FHENF LT

A notice: TAHD. TNEH X—JLT
CNABL <TETL,

BATLWA DMNEAZ EHBIC KRB, H~
d 3 is for your own action, not for what

someone above you does.

dA—kE—LD DHFEATLI L2

needs a negative.

LOIH LV Do not mix THB style and T
7 style.

et TEL7oh A question word takes
b))

HED SVLWLLBEVWTT,

negative.

HFE D needs a

BATWI IEFHENE LT The passive

agent takes /C.

TAD. EIE X=ILT... 2hEd

belongs to questions.

Most advanced errors are not gaps in knowledge but mismatches: a humble form for a superior, a

polite ending inside a plain text, a positive after a word that wants a negative. When you check your

own work, ask three questions: who is this for? what register is it in? does each word match

its neighbours?

4. What to do next

ou now have the complete grammar framework taught in this track. Further progress comes

from use: reading real texts, writing real messages, listening to real speech. Two directions are

natural:
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e Japanese Intermediate 1, the next step in the language courses, which builds reading
and conversation on top of this grammar.
e Reading practice in the written style (Chapter 5): newspaper headlines, short essays,

product pages and emails, using the connectors of Chapter 10.

3y Course Complete — Recap

Name the five registers and choose between them by who you are speaking to (25 /

€ &).

Use honorific (Z#{z5) and humble (5#5Z52) language correctly, and never mix their

directions.

Handle set phrases, emails, telephone calls, refusals, apologies and thanks in business

Japanese.

Write in the /'« T& & style and use impersonal opinion expressions, and read

headlines.
Choose between /& / 5% IC/ T Z / H'and use 7511 LD IEH0D, T X, FT.

Use adverbs for degree, frequency, stage and attitude, and the final particles 73, &£, &£

13; recognise gendered endings.
Read and use about forty sound and state words, with &, 98, @, 7.

Read compounds, sort on and kun readings, and build words with 7, £ % FE ~#9 ~
1, ~1%.

Link sentences with the right connector and build a paragraph in four moves.
Recognise four-character idioms, proverbs, body-word idioms, contractions and slang.

Spot register and particle mismatches in your own writing.

& Practice —nAL®S
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1. Give the honorific: T A WA T E L 7=,

TABLWA VWS LPWE LT,

2. Give the humble form: H7=-LH L& Z WL\ HE X,

LB LsdWVWe EHELET,

3. Rewrite for a report: HEHM 327D T. LHWIE BEwSLICEDFL T

HOD o1z, LHEWIEBEww S LIC HoT

4.Fillin72For LM d—k— () DAT WVWEEA.

L %", which goes with the negative.

5. Say "my heart is pounding" with a mimetic.

CRNMESEETLT WD,

6. Choose the connector: DMUE RAZT LS LT ( ). $57=0 (the result was

unexpected)

AN

~. Write "unfinished" using a prefix on 5t
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RFEM(ADAEL)

8. Complete the proverb: L 2 [EWLMEEWVWT 5D ( )

DL

9. Say "I was made to wait" (the causative-passive of & D).

Fleetnx Ll

10. You write an email to a client. Which style: TS X9 + 8cGor /= » TdhH 3B?

T9 X9 +8EE. /= - TH 3 is for essays and reports, not for addressing a person.

hat's next: The grammar track is complete. Continue with Japanese Intermediate 1, and
eep using the written style and the register map from this course in everything you read and

rite.
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